
cOuc rY co pHAN co xHi co LoA ceNG HoA xA Hgr csu xcnia vrET NAM
DQc I{p - Tg do - Hgnh phric

Hd l\r|i, ngdy thdng 4 ndm 2026

QUY CHE BAU CTI BO SUNG THANH VITN HQI OONC QUAN TRI

. ,Cdn cu Ludt Doanh nghiQp ngdy I7/6/2020 va Luat sua doi, bo sung mot: -.)so dieu cua Luat Doanh nghiQp ngdy I7/6/2025;

cdn cu Diiu l€ td chuc vd hoat d|ng c6ng ty C(i phdn Co khi Cd Loa
(COLOAMEC) daqc Eai hli ding ci| d1ng thong qua ngdy t4/05/2022.

. ?ai hQi d6ng cO d6ng (DHDCD) C6ng ty C6 phin Co khi CO Loa ti6n hdnh
bAu bO sung thanh vi6n H6i d6ng qu6n tri @DQT) iheo c6c quy dinh sau:

Di6u 1. Nguy6n tic vir tliii tugng thgc hi6n bAu cir

1. Nguy6n tic bAu cri:

a) RAu cir dirng quy dinh cua ph6p lu6t, Didu le COLOAMEC vi phir hqp v6i
Quy chti niy nhim d6m b6o dan chir vd quy6n loi hqp ph6p cfiatdtci c6 dong;

b) BAu ct bing phuong thric bAu d6n phi6u.

,2 ?2i}":'rrg c6 quyAn bAu cir: Lit.citc cO ddng sO t-ruu cd phAn co quyAn bi6u
quy6t vd dai di6n theo uy qgy6n ctra c6 d6ng s& hiru c6 phAn c6 quy6n bi6u quy6t
(theo danh sdch ,6 dang chiit ngay 21/3/2026).

DiAu 2. SA lugng, ti6u chu6n thirnh vi6n HDQT tluqc bAu bd sung

1. 56 lugng thenh vi6n HDQT duoc bAu bd sung: 02 thlnh vi6n.

2. YOu tA, ,d, ti6u chu6n, didu kiQn d6i vdi thdnh vi6n HDQT ducrc bAu b6
sung

Ung cir vi6n HDQT duoc bAu b6 sung phii d6p img c6c ti6u chu6n vd diAu
ki6n theo quy dlnh tai Kho6n 1 Di6u 55 Lu4t Doanh nghiCp ngey fi1612}20. Cu
th6 thdnh vi6n HDQT phii c6 c6c ti6u chuAn vd didu ki6n sau d6y:

a) Kh6ng thudc ddi tucrng quy dinh tai Kho6n 2 Di6u fi crta LuQt Doanh
nghidp ngdy 171612020;

b) C6 trinh dQ chuyCn mdn, kinh nghiCm trong quin tri kinh doanh hopc
trong linh vuc, ngdnh, nghA kinh doanh ctra COLOAVEC vi kh6ng ntr6t tfri6t
ph6i ld c6 dong cfia COLOAMEC, trri trudng hqp Di6u lQ C6ng ty c6 quy dinh
khSc;

c) Thdnh vi6n H6i ddng qu6n tri COLOAMEC c6 th6 ddng thdi ld thdnh vi6n
HQi d6ng quin tri cira c6ng ty khdc;

(
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d) Thdnh vi6n HQi d6ng.euAn tri khOng dugc lir nguoi c6 quan he gia dinh

cua GiSm d6c, T6ng giSm d6c vd nguoi qu6n ly kh6c ctra COLOAMEC; cria

ngudi qu6n ly, ngudi c6 tham quydn b6 nhiQm ngudi qu6n ly c6ng ty m9.

e) Kh6ng thuQc d6i tuong ld nguoi chua thdnh ni6n, nguoi bi hAn ch5 nang

lgc hdnh vi dAn sr,r, ngudi bi m6t ning luc hdnh vi d6n sg, ngudi c6 kh6 khln
trong nhfln thirc, ldm chu hdnh vi; td chirc kh6ng c6 tu c6ch ph6p nh6n;

f) Nguoi dang bi.truy cr?u tr6ch nhiQm hinh su, bi t?m giam, dang 
"h.uP^hi+

hinh phat ttr, dang ch6g hinh biQn ph6p xu ly henh chinh tpi co sd cai nghiOn b6t

bu6c, co sd giSo dgc Uut Urgc hoai dang b! ioa fn cdm dAm nhiQm chric vu, cAm

hdnh nghA ho{c l}rm c6ng viQc nh6t dinh; c6c trudng hqp khSc theo quy dinh cira

Lupt phd sin, LuQt phdng, ch6ng tham nhfrng-

g) C6 sirc kh6e, phAm ch6t dpo duc t6t, hi6u bi€t vd c6 1f thuc ch6p henh ki
1u4t;

h) Ti6u chuAn vd didu ki6n kh6c theo quy dinh cua ph6p lu6t co li6n quan vd

Didu 16 C6ng ty.

Dii,u 3. Hinh thri,c vir phucrng thri'c biu cir

1. Vi6c bAu b6 sung thdnh vi6n HDQT thgc hi6n theo hinh thirc truc ti5p , b6

phi6u kin theo phucrng thirc bAu ddn phitiu;

2. Sau khi Dai hQi th6ng qua danh s6ch c6c img vi6n tham gia bAu b6 sung

thdnh vi€n HDQT vd thdng qua thfi tuc bAu cir m5i dai diCn-tham du Dai h6i sE

dugc Ban t6 chfrc ph6t bieu b6u. Dai bi6u c6c trdch nhiery kiem tra th6ng tin tr6n
..i , X A , | 1' 1 ,

phieu bAu, n€u c6 sai s6t ph6i b6o ngay cho Ban t6 chirc d6 kip thoi xu iy.

3. Mdi 
"6 

d6rrg c6 t6ng s6 phitiu bAu tucrng img v6i t6ng sO cO phAn 
"o 

q,rydtt

bi6u quytit (bao 96* ,o t6 ,A phin so hiru vd/hodc daqc ily quy€n) nh6n v6i s6

thenh vi6n duoc bdu cua HDQT;

4. C6 d6ng co th6 d6n h6t t6ng s6 phl6u b6u cua minh cho m6t img vi6n co

t6n trong danh ia"n holc phAn chia d6u-s6 phitiu cira minh cho m6t tO irttg vi6n,
. i A (, 1 f . 11 l,-^ +--.^.^ -.-nh*rg t6ng so phi6u dd bi6u quy6t cho c6c img vi6n kh6ng dugc vugt qu6 t6ng sO

phitiu dusc bi€u quy6t.

Didu 4. DA cfr vir rfrng cir lim thirnh viOn HDQT

t.Circ c6 d6ng nEm gift c6 phAn ph6 th6ng cb q,,ryAn gop s6 quyAn bitiu
quy6t Ae Oe cri c6c tmg vi6n HDQT. SO luong img vi6n mi m5i nhom c5 quyAl

dA cu php thuQc vdo s6.1ugng img vi6n do D4i hQi quy6t dinh vd ty lQ so huu c9

phAn .ru rn5i nhom. Co dong hodc nhom co dong nim gifr (tinh d€n ngay chot

danh sdch c6 d6ng: I'{Sdy 2l/3/2026):

a) Tir l0% d6n duoi ZAYo s6 c6 phAn c6 quydn bi6u quyr5t dugc d6 cu tOi da

01 (mQr) rmg vi6n;

b) Tt 2A% s6 co phAn .o qrryAn bi6u quy6t trcv l€n durvc dA cu dri s6 luqng

thenh viOn HDQT c6n bAu b6 sung.



2. Truimg hqp f6
kh6ng dir s6 lugng cdn
cir vi6n.

Didu 5. Ilinh thri'c d5n hhnh

1. Phi6u b6u cu

M6i c6 d6ng/ngudi duoc uy quy6n dU hqp sE duoc cAp mdt Phi6u bAu cu b6
sqng thdnh vi6n HDQT (Phi\u biia ctr), tr6n Phi6u bAu ct duoc ghi Ho vd t6n, md
s6 c6 d6ng, s0 phi6u bAu tuong irng v6i s6 c6 phAn s& hiru, t6n fmg vi6n duoc bAu
bO sung.

i. Quy dinh vC Phi(lu bAu cu

1.1. Phi6u bAu cir hqp 19

a) Do C6ng ty CO phAn Co khi CO Loa ph6t hdnh;

b) Co dong d6u trdn cria Cdng ty C6 phAn Ccr ichi C6 Loa;

c) Co chfr ky cira c6 d6ng;

d) Kh6ng bi r6ch, gach, t6y xo6, sria chfra.

1.2. Philu bAu cir khdng h-o. p lQ

a) Kh6ng ph6i phi6u do C6ng ty C6 phAn Co khi C6 Loa ph6t hdnh;

b) Kh6ng dong d6u trdn cria C6ng ty C6 phAn Ccy khf C6 Loa;

c).Bi rdch, BAch, tdy xoa, sira chfra, ghi th6m t6n img vi€n ngodi .mg
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lucrng img cir vi6n HDQT thdng qua dd crtfimg cri v5n
bAu b6 sung thi HDQT ducrng nhiQm gi6i thiQu th6m ring

bAu cir

ffi
c6rrg ry
c6"pxAit
cd KHi

u.urrc6"LoA
cluoc de cu;

d) Kh6ng c6 chfi ky cua.6 d6rg;

e) Ghi th6m nhir,rg th6ng tin, ky hi6u kh6c;

0 C6 s6 phi6u b6u cho img vi6n vuqt qu6 t6ng s6 phi6u bAu cria c6 d6ng;

. e) NQp cho Ban bdu cu vd ki6m phi6u sau khi vi6c bo phiriu k6t thirc vd hom
phi6u dd ducrc ni6m phong

C6c Phi6u bAu cir kh6ng hqp l0 kh6ng dugc tinh vdo k6t qu6 ki6m phi6u.

1.3. C6ch thirc ghi Phi6u bAu ctr

Tr6n Phi6u bAu cir dugc ttrl6t t<C 2 su 1ua chon dC c6 d6ng thuc hi6n vi6c bAu
thdnh vi6n HDQT:

* Lua chgn 1: Ld chia d6u toin bQ t6ng s6 phi6u bAu cho cdc ung vi6n, c6
d6ng d6nh d6'u (x) vdo 6 tucrng img v6i 6 ghi t6n ung vi6n HDQT.

- 
* I.uu chon 2:Ldghi s6 iugng phitiu bAu cu th6 cho ring vi6n v6i diAu ki6n s6

phit5u bAu kh6ng duoc vugt qud tdng s6 phi6u b6u cua 
"O 

aOrg.
* Chf y: C6 ddng chi duoc ding I trong Zluachgn tr6n.

- Trudng hgp c6 d6ng trong qu6 trinh ghi Phi6u bdu cir bi nhAm 15n, vdi didu

q9
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ki6n chua b6 vdo hom phi6u, thi dugc qrryd.r truc ti6p gdp Tru&ng Ban bAu cir vd
ki6m phi6u AC aOi lai Phi6u bAu cu nhim dim b6o qryAn loi cho c6 d6ng.

- C6 d6ng/dai di6n theo riy quye.n ky ghi rd hg t6n n6u ld c6 nh0n; ky, ghi 16

ho t6n bdi ngudi dai diQn hqp ph6p n6u li t6 chirc.

2. Nguy6ntlc bo phi5u bAu thdnh vi6n HDQT

a Tru6c khi b6 phi5u, Ban bAu cir vd ki6m phi6u ti6n hdnh ki6m tra tinh. , .r
trang hom phieu tru6c su chimg ki6n ctra c6c c6 d6ng.

. b. Viec bo phitiu 6u9g b6t dAu tir khi co hi6u l6nhcira Trucrng Ban bAu ctr vd
ki6m phi6u, k6t thuc khi cO d6ng .u6i .ing bo phitiu bAu vho hom phi6u hof,c sau

1 thdi gian duoc quy di{ cu th6 t4i Dpi hQi ke tir thdi di6m bit dAu tty thu6c vAo

su vi6c ndo d6n tru6c. CO d6ng/ngudi duoc ,y qryd, du hqp ti6n hdnh bo phi6u
vho hom phi6u. Sau khi kt5t thtc viQc bo phi6u, hdm phi6u sE dugc Ban bAu cir vdr

ki6m phi6u ni€m phong.

c. Vi6c ki6m phieu dugc ti6n hdnh ngay sau khi viQc b6 phi6u k6t thuc vi hdm
phi6u duoc ni6m phong.

3. Quy dinh vi6c ki6m phit5u

a. Ban bAu cu vd ki6m phitiu thuc hi6n viQc ki6m phitiu theo quy dinh nhu
sau:

- Ban bAu cu vd ki6m phi6u lirm vi6c trong 01 phdng riCng/khu vuc ri6ng;

- Ban bAu cri vd ki6m phi5u co th6 sri dgng c6c phucrng ti6n k! thuQt di6n tri
vi chuy6n vi6n k! thuQt hd trcv trong vi6c ki6m phitlu;

',.i- Ki6m tra tfnh hqp 10 cua cilc Phi6u b6u cu;

- Ki6m tra 16n luot ttmg Phi6u bAu cir vd ghi k6t qu6 ki6m phi6u;

- Ni€m phong todn bQ c5c Phi5u b6u cu, bdn giao lai cho Ban thu ky;

U. Lflp vd c6ng UO eiCn bin ki6m phi6u:

- Sau khi ki6m phi6u xong, Ban bAu ctr vi ki6m phi5u 16p Bi6n bAn k6t qui
,.:. ,.4Klem ptueu;

- Ngi dung Bi6n bin ki6m phi6u phii c6 c6c n6i dung chtr y6u sau:

+ Thdi gian, dia di6m tien hanh viQc ki6m phi6u;

+ Thanh phAn Ban bAu cu vd ki€m phit5u;
. 

-i 
A "

+ Tong so cO phdn dai diqn tham gia du hop;

+ T6ng s6 c6 phAn dai dien tham gia bo phitiu;

+ 56 vd ty lQ Phii5u biu cu hqp 19, kh6ng ho-p 19;

+ SO vd ty l0 sd phitiu bAu cho ttmg img cir vi6n duoc bAu;

+ Bi6n b6n phii c6 chir ky ctra c6c thinh vi6n Ban bAu cu vd ki6m phii5u.

Di6u 6. Nguy6n tic lga chgn ri'ng vi6n trring cir thinh vi6n HDQT
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- Ng.roi lr6\q"Yrrhd$.vi6n HDQT duoc xric dlnh theo s6 phi6u bAu tfnh tu
cao xu6ng thAp, bat dAu tu rmg vi6n c6 so phitiu biu cao nh6t cho den khi du s6
Iugng tnann vien cdn bAu; 

a

- Trulng hqp,c6 tir 02 (hai) img vien tro lOn ctng dpt s5 phi6u bAu nhu nhau

$ro 
tflntr vi6n cu6i 

"ylg 
thi_ sE ti6n hdnh bAu lai tfreo sO img vi€n c6 s6 phieu

duoc b6u ngang nhau dC lua chon.

Di6u 7. Cdng nii f<At qui bAu cir bd sung thhnh vi6n HDeT

. [6t qui bdu cri b6 sung thinh vi6n HDQT duoc dua vdo Bi6n bAn vd Nghi
quy6t DHDCE vd c6ng bO thOng tin theo quy dinh.

Di6u 8. HiQu lgc cfra Quy ch6

. Quy ch6 ndy g6m 05 t1ang, 08 Di6u vi c6 hi6u luc sau khi dugc Dai hQi d6ng
c5 d6ng cira C6ng ty C6 phAn Ccy khi C6 Loa th6ng qua.lk

Ghi chil:

,Tdi ti€u ndy cd the duqc s*a dtii,
quy1t dinh tai Eqi hdi.

\'
\b',1

/n,

fl

NG QUAN Tru

c6"pxiiu
cO xnf

bd sung thich hqp vd trinh DHDCD xem xdt,


